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TEAM/GROUP TRAVEL ROSTER AND CERTIFICATION FORM 
University Policy 658 Travel requires a signed roster of all participating individuals and certification documenting receipt of cash for meals (if any) to be submitted with the Claim for Travel Expenses form for proper accounting and auditing purposes.  Note:  Multiple forms may be used if needed.
By signing below, I certify that I participated on the trip identified above & received the amount of money indicated.
Printed Name:
Amount of Money Received (if any) May indicate $0.00
Disbursed By (Claimant's signature)
FOLLOWING REQUIRED IF CASH DISBURSED:
I certify $_______________________ in total was paid to these individuals for meals on this trip as indicated and included on my Claim for Travel Expenses.   (Attach multiple forms if needed.)
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