MTSU Outdoor Pursuits

Indoor Climbing Wall

(1/2/07)

Policy and Procedures for Reservations and Scheduling of Special Events
The Indoor Climbing Wall is available for scheduled group use outside of the regularly scheduled hours for Recreation Center members (Monday-Thursday 4-9, Friday 4-8, Sunday 5-8). A reservation and full payment is required for group use. Groups may schedule up to 20 participants on the Climbing Wall for up to 2 hours. Fees are: 10 participants or less = $50, 11-20 participants $100.
Reservations for using the Climbing Wall only, are to be received and processed in the main Campus Recreation office.
· The Climbing Wall Reservation form (available on-line) is to be completed and submitted to the Campus Recreation office staff along with full payment at least two weeks prior to requested date. Reservation times must be outside of regular Climbing Wall hours listed above. 
· Upon receiving the completed reservation form and payment, the event will be approved by the Climbing Wall supervisor and placed on the calendar.

· Once placed on the calendar, the Climbing Wall supervisor will schedule student workers for the event.

· Cancellations made at least 48 hours in advance of the scheduled event will result in a refund minus a $25 processing fee. Cancellations made less than 48 hours in advance of the scheduled event will result in a forfeiture of the full payment.

· All participants under 18 years of age must have a parent or legal guardian sign a waiver prior to participation. This waiver may be obtained from the website or by calling the office.
Facility reservations (ie. All Nighters) that include the Indoor Climbing Wall are to be received and processed by the Facilities staff. 

· Upon receiving the completed Facility Reservation form and deposit, the Facilities staff will submit a copy of the request to the main Campus Recreation Office staff.

· The main Campus Recreation Office staff will contact the Climbing Wall supervisor for approval.

· Once approved, a copy of the request with signature approval of the Climbing Wall supervisor will be forwarded back to the Facilities staff processing the reservation and the event will be placed on the calendar.

· Once placed on the calendar, the Climbing Wall supervisor will schedule student workers for the event.

· The Climbing Wall supervisor is to be notified directly by Facilities Staff of any cancellations as soon as they are received.

Campus Recreation @ MTSU – 615.898.2104

Climbing Wall website - http://www.mtsu.edu/~camprec/Outdoor/wall.html

