Panopto Video Library Instructions

Creating a Video Library Subfolder
The first step is to create a subfolder (inside
My Folder) to store your shared videos and
make that folder accessible to your
organization.

=

Login to D2L, go to any of your classes.

2. Click on Videos at the top navigation bar.
The Panopto folder for your class opens in
a browser window. Click on [My Folder]

3. Create a subfolder for your class
shared videos. Click on [Add folder],
enter a name, , i.e. INFS3200 and hit
[Enter].

4. Open the folder you just created.
Click on the folder name. Click on the
share icon («£ ) to the right of the
subfolder name.

5. Change Who has access setting to
“Anyone at your organization with
the link.”

6. Click on [Save Changes]

The next step is to create or upload
content to the shared folder. You can
move videos from other Panopto class
folders to the shared video folder. The
shared video folder should only contain
videos that do not have any student
personable identifiable information (PII).
Finally, share the link to the video(s) in any
D2L class shell.

9/14/2020

1

Course Home Content Assessments v Communication v Zoom JVideos] Examity Help v

= MIDDLE TENNESSEE Searoh n folder "Fall 2020 - Business Q Carlos Coronel -
STATE UNIVERSITY & Download Panopto  Help ~
1 ft_Home 2 8 Fall 2020 - Business Appl Development - INFS-3200-D01
B3 My Folder C Refresh == E= Filter by date
|
< Shared with Me by: Name Duration Date w Rating
B3 Everything
R Bookmarked This folder contains no videos.
= MIDDLE TENNESSEE | “oweredt Search in folder "My Folder”. Q Carlos Coronel~
STATE UNIVERSITY o & Download Panopto  Help~
A Home B3 My Folder 2
B3 My Folder C Refresh | | B8 | BE | == | | Filter by date | [ show scheduled recordings

< Shared with Me thy Name Oumtion Datev Rating

1D Everything . citrix

M INFs2200 M INFs3200 W s Office Videos
M Bookmarked W Ms Office Videos - Old B Powerlp B public 3 W SAM Treining
8 sAM Videos I Tests Add folder
3 srowse

Iil'l' &

l. INFS3200

A | CRefresh| Bm B= == Filter by date = (0 Show scheduled recordings

B INFS3200 Learn more ><
Overview Link | Embed

Settings https://jcbmtsu.hosted panopto.com/Panopto/Pages/Sessions/List.aspx?folderD=b511c132-e7b2-4329-8c10-a9a5(
Order

Manage Who has access: 5

8p Anyone at your organization with the link

G2 Unlisted, anyone at your organization who has the link can access.

& Carlos Coronel Can create v X

Invite people:

Can view 6 v

Cancel

Page 1of2




Panopto Video Library Instructions

Organizing the Video Library

Panopto has two types of folders where a
teacher can store content: Class folder and My
Folder.

Teachers create a Panopto class folder by
clicking on the Videos link on D2L nav bar.
The folder name standard is:

term — crs_name - crs_code

By default, only teacher(s) and students
registered in the class can see the videos in
the class folder.

* Instructors must click on the “Videos” link
before the beginning of each semester*

Adding Content to the Video Library
You can add content to your video library
using Panopto Recorder, Panopto Capture,
Upload Media or, by moving/copying videos
from other folders.

Move allows you to keep the URL links in D2L.
The URL remains the same, no need to update
URLs in D2L. Copy creates a different copy of
the video with a new/different URL (need to
update the URLs in D2L links)

To move the videos to your video library:

o In Panopto, Go to the folder with the
videos

o Check the box to select the videos to
move

o Click on Move (top menu bar)

o Select the destination folder (in your My
Folder subfolder) i.e. INFS3200

The videos will inherit the share property of
“Anyone at your organization with he link”

Finally, IF you copied the videos (instead of
moving them), remember to update the links
in your D2L Course shells to point to the video
in your video library.

9/14/2020

= %MIDDLETENNESSEE veredby 1 Soan
- - STATE UNIVERSITY. _  ~ .

A Home

B3 My Folder

Bl Class oS
folder

I B Fall 2020 - Business Appl Development - INFS-3200-D01 I

C Refresh - == == == Filter bydate -

< Shared with Mo Mame Dumation Date v Fating

B Everything

M Bockmarked This folder contains no videos. -

= My Folder

The Panopto class folder is used to keep content specific to the class.

Includes Zoom class recordings, student presentations, etc. These
content is subject to FERPA regulations.

Your video library subfolder should contain reusable content shared
among multiple classes/sections. Does not contain students/PII.
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