MTSU @n“ne How to Use Microsoft Stream
to Edit and Share Videos

Step 1: Create or Upload Videos on Stream.

There are 3 options for creating or uploading videos: record a video directly in Stream, upload a
video from Teams or Zoom, or upload a video to your MTSU OneDrive space.

e Create videos directly on Stream.
Note: Stream recordings have a 15-minute time limit.

o Stream can be accessed from the Microsoft 365 portal site. (Log in with your
MTSU credentials.)

’ Stream

Share videos of classes, meetings, presentations, and
training sessions.

e Upload videos within Teams or Zoom.

@ Attach cloud files
(You) chat 4more

1 Upload from this device
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e Alternatively, upload videos to OneDrive.

OneDrive

=+ Add new

Folder

| [ Files upload
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Step 2: Click on the video, then navigate to Stream to edit your video.
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e Click on Video Settings to make changes.

Video
settings

Video settings X = ‘

Changes to video settings will apply for all viewers.

Only users with edit access can see this panel. Learn D
more G Comments
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e Click on Transcript and Captions to generate closed captions.

“ [E) Transcript and captions @

e After the transcript has been generated, click on Transcript to review and click in the

text to edit for any discrepancies. Click Done when finished.

Transcript X —
setiings
| Download
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v Done | Coim
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Step 3: Manage access to and share your video
e Click on Share and then Manage Access.
o™ Preview &2 Share

2 Share
@ Copy link

@ Copy link at current time

</> Embed code

2, Manage access
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e Click on the person icon (labeled Grant Access).

Manage Access

& Share

People - 1 Groups

Share

Links - 1

&

Grant Access

> sharing

Owner

e Type Everyone except external users to grant access to MTSU cohorts. Alternatively,
you can type specific names if you only want certain individuals to access your video.

<o
SO Grant access

° Everyone except ex... X

Add another

X

@ 1 group will be invited

Message...

Notify people

e Note: ! Deselect (uncheck) Notify people to prevent everyone at MTSU from receiving a

notification.

@D 1 group will be invited.

D Notify peopleA

Grant access

e Click Grant access.
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Step 4: Embed your video into D2L.

e C(Click on Share and Embed Code.

o Preview &2 Share v
|2 Share
@ Copy link

@ Copy link at current time

</> Embed code

2, Manage access

e Enable Responsive mode to ensure the video adjusts to various screen sizes.

Player size

[ 640 x 360 v

Autoplay Responsive Show title

@ o |(@o| @o

e Click Copy embed code and close.

<div style="max-width: 640px"> <div style="position:
relative; padding-bottom: 56.25%; height: O; overflow:
hidden;"> <iframe src="https:;//mtmailmtsu-
my.sharepoint.com/personal/hzhang_mtsu_edu/_layou
ts/15/embed.aspx?Uniqueld=e5da396f-579c-409c-
afc2-
b17a9fd1f7be&embed=%7B%22ust%22%3Atrue%2C
%22hv%22%3A%22CopyEmbedCode%22%7D&referre
r=StreamWebApp&referrerScenario=EmbedDialog.Cre
ate” width="640" height="360" frameborder="0"
scrolling="no" allowfullscreen title="Eduaide Al Tool
1.mp4"” style="border:none; position: absolute; top: 0;
left: O; right: 0; bottom: 0; height: 100%; max-width:

Copy embed code Close
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e Go to D2L and embed your video. There are 2 options.
Option 1:
e |n a Content area, click Video or Audio.

Add a description...

Add Existing Activities v %, Bulk Edit

Upload Files

Human Resource Management
Video or Audio

e Paste the embed code, add the title to the video, and click Save.

Add Video or Audio X

Web Video or Audio Upload

[ b17a9fd1f7be&embed=%7B%22ust%22%3Atrue%2C%22hv%22%3A

style="border:none; position: absolute; top: O; left: O; right: O; bottom:
0; height: 100%; max-width: 100%;"></iframe></div></div>

Preview

What video sites can be embedded?

Title ™

[ MTSU Online

We have attempted to
display your video. Please

VZ

Note: The message “We have attempted to display your video” is common and does not
indicate an error.
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Option 2:

e |n a Content area, click Create a File.

Add Existing Activities Vv

Upload Files

Video or Audio

Create a File

Create a Link

e Click the Insert Stuff icon.

Paragraph v B I U~ #

]

vz [E]e m 1 -

® e
T v 2 R « Insert Stuff

e Choose Enter Embed Code, paste the embed code, add the title to the video, and click
Save.

Insert Stuff

@ Add Video Note
Media Library

o YouTube

oo Flickr

& Insert Link

@ Enter Embed Code

Final Step: Test your video on D2L to ensure it plays correctly.
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