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I. INTRODUCTION

This document describes the policies and procedures for both promotion and tenure for 
full-time tenure-track faculty in the Department of Elementary and Special Education. 
The document is provided to all new faculty members at the time of their initial 
appointment and will be maintained in the office of the Chair of the Department of 
Elementary and Special Education. 

II. COMPOSITION, STRUCTURE, AND PROCEDURES OF

DEPARTMENT COMMITTEES

A. Composition and Structure

The Department of Elementary and Special Education establishes one committee for both
promotion and tenure review. The committee consists of five (5) members. Only full-time
tenured full and associate professors serve on the committee. There is at least one
representative from both Elementary Education and Special Education on the committee.
Three (3) members of the committee constitute a quorum.

B. Procedures

Each spring semester, the Office of the Provost will issue the dates for faculty review and evaluation
for the upcoming academic year; and department and college committees will be provisionally elected
pending the Board's awarding of tenure and promotion.

The promotion and tenure committee is thus elected by the tenure-track and tenured faculty at large
prior to the end of the Spring semester of each year. Prior to the end of the Spring semester, the elected
committee will meet in order to elect a chair from among the five committee members. The chair is
nominated and then voted upon. A majority of votes constitutes the election of the chair.

III. TENURE AND PROMOTION PROCESS

A. General Guidelines

Three major areas are identified in university policy for promotion and tenure:
teaching, research/scholarship/creative activities, and service/outreach. Policy states
that candidates must meet criteria in all three areas at all ranks and must demonstrate
excellence in teaching.

The Chair of the Department of Elementary and Special Education will appoint formal
mentors. New faculty are also encouraged, though not required, to find an informal
mentor, who can become the formal mentor at the agreement of the mentor and mentee.
Names of willing full-time professors will be given to the Chair of the Department of
Elementary and Special Education in order to form a pool of mentors. The Chair will


















